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1.   MEMBERSHIP

Centre for Professional Excellence in Co-operatives (herein after cited as           C-PEC) shall have two categories of membership.

1.1  Institutional
i. Training Institutions

a) Training Institutions in Cooperative Sector
b) Training Institutions in Other Sectors

ii. Banking Institutions

a) Cooperative Banks and Regional Rural Banks
b) Other Banking Institutions

iii. Other Institutions engaged in Rural Credit including PACS/MFIs/NGOs 
  iv.
 Apex Cooperative Functional Societies
1.2  Individual
i. All employees of Institutional Members
ii. Open Members

2.   REGISTRATION  FEE (LIFE TIME)
Registration fee shall be as under:
	Membership
	Categories
	Amount

	Institutional
	Training Institutes in Cooperative Sector  
	Rs. 25,000

	
	Training Institutions in Other Sectors
	Rs. 2 lakh

	
	Cooperative Banks and RRBs
	Rs. 1 lakh

	
	Other Banking Institutions
	Rs. 10 lakh

	
	Other Institutions engaged in Rural Credit
	Rs. 2 lakh

	
	Apex Cooperative  Functional Societies
	Rs. 50,000

	Individual
	All employees of Institutional Members
	Rs. 500

	
	Open Members
	Rs. 5000


2.1  Institutional Membership fee for PACS/LAMPS/ MPCS/ Functional  Cooperative Societies shall be at concessional rate of Rs. 500/-.
2.2  Individual Membership shall be free to all regular faculty members of the member training institutes.
2.3  The membership fee shall be non-refundable and non-transferable.
3.   MEMBERSHIP PRIVILEGES
3.1   Examinations conducted by the C-PEC shall be open to eligible individual members only.
3.2   Members of the C-PEC shall have access to the publications / journals of the centre. 
3.3   Individual members shall avail the Library, Reading Room and Tutorial Class facilities provided at the various accredited institute(s) subject to the terms and conditions as stipulated from time to time. 
3.4   Members shall have recourse to other resource centre activities such as studies, research, training need assessment (TNA), cooperative conventions / seminars, publications, etc. essential for maintaining a cadre of professional competencies in cooperatives.
3.5   The Members shall not have any other privileges except stated supra. 
4.  CERTIFICATE COURSES OFFERED
4.1  
C-PEC shall offer following Flagship Courses :
	
	Course
	Duration

	a
	Certified Trainer for Financial Cooperatives             ( CTFC )
	6 Months

	b
	Certified Professional in Cooperative Banking – Level I   
                                                                              ( CPCB-I )
	6 Months

	c
	Certified Professional in Cooperative Banking  – Level II 
                                                                             ( CPCB-II )
	6 Months

	d
	Certified PACS Secretary                                          ( CPS )
	6 Months


4.2   
Letter of Participation for associate training courses designed for newly elected board members of PACSs / DCCBs and SCBs.
4.3 
Proficiency Certificates on specialized subject matters / emerging requirements for management, staff and senior staff in relevant fields such as Investment Banking, Governance Issues, Micro Finance, Micro Insurance, IT-enabled Branch Management, etc.
5.  ELIGIBILITY CRITERIA 
5.1 
Certified Trainer in Financial Cooperatives (CTFC)
i. All existing Trainers of the member training institutions shall be eligible to appear for the certificate course.
ii. Cooperative bank employees opting for faculty post having 

a)  Graduate degree in any discipline from a recognised university
                    b)  5 years experience in the officer grade

c)  Passed CAIIB examination, conducted by the Indian Institute of
     Banking and Finance or Certified Professional in Cooperative        

     Banking level - II examination conducted by C-PEC.
iii. Open candidates having 

a)  First class Post graduate degree in Agriculture / Economics / 
     Commerce/ Law/ Finance or graduate degree from recognized 
     university with 5 years of experience in rural credit
                    b)  Passed Certified Professional in Cooperative Banking level - II   
                         examination conducted by C-PEC.
5.2   Certified Professional in Cooperative Banking  Level-I (CPCB-I)
i. All the existing employees of member institutions
ii. All existing Trainers of member institutions

iii. Open candidates having graduate degree in any discipline from recognized university 
5.3   Certified Professional in Cooperative Banking  Level-II (CPCB-II)
i. All the employees  of member institutions having passed CPCB level–I examination

ii.  All existing Trainers of member institutions having passed CPCB level–I examination

iii. Open candidates having graduate degree in any discipline from recognized university and having passed CPCB Level-I examination conducted by C-PEC. 

5.4   Certified PACS Secretary (CPS)
i. All the existing employees of PACS. 

ii. Open candidates having graduate degree.

6. SCHEME OF EXEMPTION 
The decision for exemption in subject (s) for different certificate courses shall be at the discretion of C-PEC.


7. PATTERN OF EXAMINATION / EVALUATION
7.1 Certified Trainer for Financial Cooperatives 
i. The course shall be of 6 months duration.  Module wise details are :
	Module Code
	Module
	Duration

	CTFC 01
	Training Skills

Practice in Training
	7 weeks
1 week

	CTFC 02
	Design & Evaluation of Training

Practice Sessions
	7 week
3 Days

	CTFC 03
	Cooperative Banking

Practice Sessions
	7 weeks
3 Days

	
	Examination
	1 week

	
	Total
	24 weeks


ii. The C-PEC shall provide the study material to the candidates along with projects and assignments.

iii. The candidate shall have to submit the assignments and projects within   stipulated time period to the Center or a place designated by C-PEC.

iv. Each question paper shall be of multiple choice questions, carrying marks as per distribution given in the evaluation part. The C-PEC shall decide difficulty level and number of questions. There will NOT be a system of negative marking for wrong answers.

v. The C-PEC shall conduct examination at identified centers.

vi. Examination shall be conducted on Sundays as per admit letter.

vii. The evaluation of the course shall be done as below.
	Module Code
	Written Exam
	Project
	Assign-ment
	Practice
	Viva-
Voce
	Total Marks

	
	
	
	
	Atten-dance
	Exam
	
	

	Training Skills    (CTFC 01)
	50
	30
	20
	10
	30
	-
	140

	Design and Evaluation of Training            (CTFC 02)
	50
	30
	20
	5
	-
	-
	105

	Cooperative Credit & Banking            (CTFC 03)
	50
	30
	20
	5
	-
	50
	155

	TOTAL
	400


7.2 Certified Professional in Cooperative Banking Level - I and II 
          and Certified PACS Secretary
i. The course shall be of 6 months duration. The C-PEC shall provide the study material to the candidates along with assignments.
ii. The candidates shall have to submit the assignments within stipulated time period to the Center or a place designated by C-PEC.
iii. The C-PEC shall arrange contact classes of 2 weeks at accredited training institute(s) on demand basis as per approved rates.

iv. Each question paper shall be of multiple choice questions, carrying 60 marks. The C-PEC shall decide difficulty level and number of questions. There will NOT be a system of negative marking for wrong answers.
v. The C-PEC shall conduct examination at identified centers.

vi. Examination shall be conducted on Sundays as per admit letter.
8.  DURATION OF EXAMINATION 

The duration of the examination shall be of 2 hours.

9. PERIODICITY AND EXAMINATION CENTERS
9.1 The examination for Certified Trainer for Financial Cooperatives shall be conducted once in a year normally in the month of April/May.
9.2 The examination for CPCB-I and II and Certified PACS Secretary courses shall be conducted once in a year normally in the month of July/August.

9.3  The candidates shall have to appear at the centre chosen at the time of enrollment. List of examination centers shall be provided by the C-PEC along with Examination Application Form.
9.4  Request for change in examination centre due to valid reason should reach the C-PEC 30 days before the commencement of the examination.   Any request received thereafter for change of examination centre shall not be entertained.
10 . TIME LIMIT FOR PASSING THE EXAMINATION
10.1  Candidates shall be required to pass the examination within 4 consecutive years. First attempt shall be counted from the date of application irrespective of whether a candidate appears in any examination or otherwise. 
10.2  Subject wise examination fee shall have to be remitted for taking subsequent attempts. 
10.3  Candidates not able to pass examination within stipulated block of 4 consecutive attempts shall be required to enroll afresh. No credit/s for subject(s) passed shall be carried over on re-enrollment. 
11. EXAMINATION FEE 
The C-PEC shall charge fees for different courses as under:

	Particulars
	Certified Trainer for Financial Cooperatives
	Certified Professional in Cooperative Banking

Level – I
	Certified professional in Cooperative Banking

Level – II
	Certified PACS Secretary

	
	[CTFC]
	[CPCB Level I]
	[CPCB Level II]
	[CPS]

	First attempt
	Rs. 1000/- (Rs. 400/- for Regis-tration + Rs. 600/- for Examination)
	Rs. 2000/-
	Rs. 2500/-
	Rs. 1000/-

	Second attempt
	Rs. 200 per module
	Rs. 400 per subject
	Rs. 400 per subject
	Rs. 200 per subject

	Third attempt
	Rs. 200 per module
	Rs. 400 per subject
	Rs. 400 per subject
	Rs. 200 per subject

	Re-enrolment
	Rs.1000/-
	Rs. 2000/-
	Rs. 2500/-
	Rs. 1000/-


12. PROGRAMME CALENDAR 
Indicative Only – C-PEC shall change the dates keeping in view the number of candidates or rolls out two batches per year in case of need

12.1  Certified Trainer for Financial Cooperatives (CTFC)
	
	Particulars
	Dates

	1.
	Registration and last date of enrollment
	Up to 15th October every year

	2. 
	Supply of study material, projects allotted and assignments
	Up to 31st October 

	3.
	Submission of completed assignment
	Up to 31st  December

	4.
	Practice Sessions for CTFC 01  
( 1 week ) 
	1st or 2nd week of January

	5.
	Submission of completed project 
	Up to 28th February

	6.
	Practice Sessions for  
CTFC 02 and CTFC 03                            
( 1 week )
	1st or 2nd week of March 

	7.
	Final Examination
	In the month of April/May


12.2 CERTIFIED PROFESSIONAL IN 
          COOPERATIVE BANKING LEVEL-I  &  II  (CPCB Level-I & II)
	
	Particulars
	Dates

	1.
	Registration and last date of enrollment
	Up to 15th December every year

	2. 
	Supply of study material and assignments-I & II
	Up to 31st December 

	3.
	Submission of completed assignment –I
	Up to 28th February

	4.
	Submission of completed assignment-II
	Up to 30th April

	5.
	Contact classes at accredited institutes
	In the month of May/ June 

	6.
	Final Examination
	In the month of July/August


12.3  CERTIFIED PACS SECRETARY  (CPS)
	
	Particulars
	Dates

	1.
	Registration and last date of enrollment
	Up to 15th December every year

	2. 
	Supply of study material and assignment
	Up to 31st December 

	3.
	Submission of assignment 
	Up to 30th  April

	4.
	Final Examination
	In the month of July/August


13.   ASSIGNMENTS
13.1  The objective of assignments shall be to update knowledge and develop analytical skills of the candidates.

13.2  There shall be two assignments in CPCB-I & CPCB-II and one assignment for Certified PACS Secretary course.

13.3  Each assignment shall carry 20 marks for CPCB-I & CPCB-II and CPS course.

13.4  Assignments given shall be of descriptive and / or objective type.        

13.5  Submission of completed assignments on or before due date is compulsory.

13.6  Non-submission of assignment/s within stipulated time leads to in-eligibility of the Candidate to appear in the examination. 
14. MEDIUM OF EXAMINATION
14.1  For Certified Trainers in Financial Cooperatives, CPCB Level –I and II, candidates shall have the option to attempt either in English or in Hindi.

14.2  For Certified PACS Secretary, candidates shall have the option to attempt either in English or in state language.

14.3  Candidates shall have to clearly mention the choice of medium of examination at the time of filling up of Examination Application Form. 
15. PROCEDURE FOR APPLYING FOR EXAMINATION
15.1  Examination application form may be downloaded from the website of BIRD (www.birdindia.org.in) or shall also be made available at C-PEC, BIRD Complex, Sector-H, Lucknow, (Uttar Pradesh) or at such other centers / offices as may be notified from time to time. 
15.2  Examination Application Forms duly filled in with requisite examination fees should be submitted to C-PEC well in time. The centre accepts no responsibility for delay or inconvenience arising from the candidate’s failure to submit the Examination Application Form in time.

15.3  Incomplete application forms shall be summarily rejected. 

16.  ADMIT LETTER
16.1  Admit letter shall be issued only to those candidates who have successfully submitted the assignment (s) within stipulated time.

16.2  The venue, time and date of examination shall be mentioned in the Admit Letter.
16.3  Permanent Membership Identity Card issued at the time of obtaining membership shall have to be produced along with the examination admit letter at the examination centre for identification, failing which entry to the examination hall will be denied.
17.  PAPER SETTERS / EXAMINERS
17.1  The paper setters / examiners shall be appointed by the C-PEC out of the panel approved. C-PEC shall get the question papers set and answer sheets evaluated in a manner it deems fit.
17.2  The C-PEC shall prepare and maintain question bank of three difficulty levels. 

17.3  The C-PEC shall maintain secrecy of the question papers. In case of having any eventuality / leakage, C-PEC shall take immediate alternative course of action.    

18.  CONDUCT AND DISCIPLINE IN THE EXAMINATION   HALL

18.1  Candidates should ensure their presence at the examination hall at least 15 minutes before the commencement of the examination. 

18.2  No candidates shall be allowed to enter the examination hall after the expiry of 15 minutes from the commencement of examination.

18.3  No candidate shall be allowed to leave the examination hall before the expiry of one hour from the commencement of examination.

18.4  Candidate should ensure his/her presence through signing the attendance sheet.

18.5  Candidate should not possess/use books, notes, periodicals etc. in the examination hall at the time of examination. Mobile phones are strictly prohibited in the examination hall.

18.6  Copying answers from answer books of other candidates or permitting others to copy from one’s answer book shall attract the rules relating to unfair practices in the examination.

18.7  No candidate shall misbehave/argue with the authorities during examination.

18.8  Canvassing in any form shall lead to disqualification from appearing in the examination hall.
18.9  If any candidate violates any of the above rules, he or she shall be considered under the act of misconduct and shall be liable for punishment.
19.  PENALTIES FOR MISCONDUCT/UNFAIR PRACTICES

19.1  C-PEC shall have right to disqualify and impose penalty on any candidate who they have reason to believe has adopted unfair means in the examination.
i. Results of such candidates in all or any subject/s appeared shall be cancelled.  Such candidate shall be debarred from either appearing a specified number of examinations or all future examinations permanently.
ii. The name of the candidate with misconduct in examination shall be reported to his/her employer for initiating disciplinary action. 

19.2   Decision with regards to punishment / penalties taken by C-PEC shall be final and binding.

20. PASSING CRITERIA

20.1  Minimum pass marks in each subject shall be 50 out of 100 marks including marks obtained in assignments.  Each assignment shall carry 20 per cent weightage in CPCB-I and CPCB –II,CPS , whereas  in CTFC assignments and projects shall carry 20 and 30 per cent weightage respectively.

20.2  Candidates securing at least 45 marks in each subject with an aggregate of 50 per cent marks in all subjects in a single attempt shall be declared as having passed the examination.
20.3  First class : 60 % marks or above in aggregate.        
20.4  Distinction: 75 % marks or above in aggregate and pass in all the subjects in one attempt.
21. DECLARATION OF RESULTS AND ISSUE OF CERTIFICATES
21.1  The final result of the examination along with the marks secured in each subject shall normally be communicated to the candidates within two months of conduct of examination. 

21.2  Candidates who have successfully completed the flagship course shall receive certificate within six months after the declaration of result.  

22.  RECHECKING OF MARKS
22.1
If any candidate requires verification of marks, he/she may request C-PEC within one month of declaration of results with requisite fee as prescribed from time to time.

22.2
Revaluation shall not be allowed. 

23. EDUCATIONAL SUPPORTS
23.1  Following educational support shall be made available from C-PEC :
i. Comprehensive study materials and assignments
ii. Arrange contact classes at accredited institutes
iii. Members shall have access to publications and journals available at website of C-PEC and library, reading room at accredited institute(s).

24. FINAL AUTHORITY
C-PEC shall be the final authority and have power to amend / delete / alter / add / modify any rules from time to time.  In case of any dispute, the decision of the C-PEC shall be final and binding.
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